
 

MHA PROJECTOR CHECK OUT FORM 
 

 The MHA digital video projector, screen, and speaker set may be checked out by house presidents, 
peer mentors, program coordinators, and resident assistants for use by residents during hall programs 
and events. 

 The items may be reserved in advance with an e-board member to prevent double booking.  Visit the 
MHA e-board members during an office hour at the MHA office (Ground Floor East). 

 The projector must be returned to an MHA e-board member at the MHA office during an office hour or 
it may be returned to the McNair reception desk during any of its operational hours.  The projector and 
accompanying items are not to leave McNair Hall. 

 

 
Program / Event ____________________________________________________________________________ 

 
House Name ___________________________________     Location: _________________________________ 

 
Date Needed ____/____/______     Time Needed ___:____  to  ___:____ 

 
Check all of the following that will be borrowed 

Projector (___)     Screen (___)     Speaker Set (___) 
 

Name ____________________________     Position ___________________     Email ____________@mtu.edu 
 

Signature ____________________________    Date ____/____/______ 
 

By checking out any or all of these items and signing this form, you agree to take responsibility for its/their care and 
safekeeping.  Any fines and repair fees will be charged to the house accordingly. 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ϝ¢ƘŜ ǇǊƻƧŜŎǘƻǊ Ƴŀȅ ōŜ ŎƘŜŎƪŜŘ ƻǳǘ ƻǾŜǊƴƛƎƘǘ ƛŦ ǇǊƻǇŜǊ ŎŀǊŜ ƛǎ ǘŀƪŜƴ ǘƘŀǘ ƛǘ ƛǎ ƭƻŎƪŜŘ ƛƴ ȅƻǳǊ w!Ωǎ ǊƻƻƳ ŀǘ ŀƭƭ 

times when not in use.  Special approval will need to be acquired by your RA below. 
 

RA Signature _________________________     Date ____/____/______ 

-------------- To be filled out by an MHA e-board member -------------- 
 

Check-Out 

Approved by ______________________  Date ____/____/______ 
 

Return By (Date) ____/____/______     Return By (Time) ___:____ 
 

Return 

Late Fee / Damage, Repair Fee: ________________________________ 
 

Date Returned ____/____/______     Time Returned ___:____ 
 

Approved by ______________________  Date ____/____/______ 
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